[bookmark: _GoBack][Details of the data subject (name, surname)]

[Name of the receiving Organisation]

REQUEST 
REGARDING PERSONAL INFORMATION

_______________
Date

1. Details of the data subject
(In the table below You can provide personal information known to You which will help us to identify You better, and provide the information requested or contact You.)
	Name, surname
	

	Telephone number
	

	Address
	

	E-mail address
	

	Date of birth
	

	Bank account No
	

	Number of the contract with the Organisation
	

	Employee details
	

	Partner (legal person) ID number 
	

	Other
	



2. Request of the data subject
	Note
	Nature of the request
	Motives of the request

	
	Please give me access to my personal information processed by the Organisation.
	__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________


	
	Please delete the following personal information about me: 

___________________________
___________________________
___________________________
___________________________
___________________________

	__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________


	
	Please correct the incorrect personal information about me

	Incorrect personal information element: ___________________
__________________________________________
__________________________________________

Correct personal information element: _____________________
__________________________________________
__________________________________________




3. Method of reply delivery
I wish to receive the reply as follows:
	Note
	Method of delivery

	
	By registered mail at ________________________________

	
	By e-mail at ________________________________

	
	I will collect the reply personally




______________________________
Name and surname, signature of the data subject



To be filled out by the Organisation’s employee:

For the purposes of identification the data subject has provided the following document of identity:

	Note
	Document

	
	Identity card

	
	Passport




Name and surname, signature of the Organisation’s employee, date


